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REQUIRED STAFF

CIVIL ENGINEER

e Should be a B.E. (Civil) or Diploma in Civil Engineering with
more than 5 years experience having sound understanding of
Building Construction.

* Should be well conversant in project planning, cost control and
quality monitoring.

¢ Minimum B Com. Role entitles handling of day-to-day accounts,
books keeping, banking, bill passing, taxation, audit assistance.
Experience of working on Tally & ERP counts

* Graduate with fluent in English, Hindi & Telugu. Well Groomed
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with good communication and interpersonal skills

FEMALE TYPIST

* With hi speed computer typing. Should have good grasp of
English, Candidate is required to draft Various types of
documents in English and also experience in MS Office, Word &
Excel is a must.

OFFICE EXECUTIVE

* Any Graduate with knowledge & experience of office administration
& Field work for a minimum of 5 years.

INTERVIEW TIMINGS :

10:00 am to 12:30 pm on FRIDAY 27-10-2023 at Our Office

\%)
2@ Gupta Realty.sem
A Team of Real Estate Professionals

Flat No.110, Vibhavari Towers, Huda Trade Centre,
Seri Lingampally, Hyderabad-500 019.

Cell : 9346188061 / 9866188061

Email: guptarealtytelangana@gmail.com
Website : guptarealty.com




